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Admissions Policy for St. Michael’s CofE (Aided) Primary School
2016/17
At St Michael’s, we value the uniqueness of the individual and offer our children a curriculum which is enriched and
diverse, enabling us to inspire them to become successful learners, confident individuals and responsible citizens of the
future. We live out our Christian values daily and foster supportive and trusting relationships with God and all members of
the community. We welcome applications from all families, whether Christian, of another faith, or of none. We ask all
parents applying for a place at our school to respect this ethos and its importance to the whole school community.
St. Michael’s CofE Primary School, Sandhurst is a voluntary aided school and as such the Governing Body is the
admissions authority for the school. The school works in partnership with Bracknell Forest LA as part of the co-ordinated
admission arrangements for primary school admissions in Bracknell Forest. All the dates and processes of application and
consideration will conform to the LA’s Co-ordinated Admission Scheme, which is published in the booklet “The Guide to
Primary Education in Bracknell Forest” and is available from the school or the LA.
The Governing Body of St. Michael’s School has made every effort to ensure that these arrangements comply with the
School Admissions Code 2014 and all relevant legislation, including that on infant class sizes and equal opportunities.

Admissions Process
In September 2016, in line with the Published Admission Number (PAN) of 30, the Governing Body will admit up to 30
children born between 1st September 2011 and 31st August 2012 for the school year 2016/2017. Parents of a child whose
fifth birthday falls between 1 September 2016 and 31 March 2017 may request that their child is not admitted until later in
the school year 2016/17 (no later than the term [using three term year] after the child’s fifth birthday, when s/he reaches
compulsory school age). The school will hold any deferred place for the child, although, in the majority of cases, we find
that children benefit from starting at the beginning of the school year, rather than part way through it.
For children whose fifth birthday falls between 1 April 2017 and 31 August 2017 (summer-born children), parents who do
not wish them to start school in school year 2016-17, but to be admitted to the Reception Year in September 2017, should
proceed as follows. They should apply at the usual time for a place in September 2016 together with a written request that
the child is admitted outside his or her normal age group to the Reception year in September 2017. NB parents would need
to provide strong supporting reasons for seeking a place outside the normal age group and should discuss the position with
the head teacher as early as possible. If their request is agreed, and this should be clear before the national offer day, their
application for the normal age group may be withdrawn before any place is offered and they should reapply in the normal
way (no later than 15 January 2017) for a Reception place in September 2017. If their request is refused, the parents must
decide whether to wait for any offer of a place in September 2016 (NB it will still be subject to the over-subscription
criteria below) or to withdraw their application and apply in the second half of the summer term 2017 for a Year 1 place in
September 2017. Parents should be aware that the Year 1 group may have no vacancies as it could be full with children
transferring from the 2016-17 Reception Year group
Applications for a place at the school should be made on the Common Application Form (CAF) provided by the home
Local Education Authority (LA) – the authority to which council tax is paid. The CAF must be completed and returned to
the home LA by the 15th January 2016. As an alternative to completing the paper CAF, parents can apply for a school place
on-line via the home LA’s website. Applicants will still have to send in a paper copy of their current council tax statement
in order to prove their residency. This documentary evidence will then be matched to their on-line application.
All parents seeking a place at St. Michael’s because of preference for a church school and who list St. Michael’s as one of
their preferences should also complete a supplementary form, included in the ‘Information Pack’ available from the school
office, from the school website or from the Local Authority This form is required by the Governors as part of the
application process. This additional form should be completed and returned to the school office by 24th February 2016.
The Governing Body of St. Michael’s School will consider first those applications which are received by the published
admission deadline. These applications will be considered equally, irrespective of whether parents have chosen St.
Michael’s as 1st, 2nd or 3rd preference on their CAF.
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Over-Subscription Criteria
Children with a statement of Special Educational Needs or with an Education, Health and Care (EHC) plan naming St.
Michael’s CofE (Aided) Primary School, Sandhurst will always be offered places. If there is then greater demand for
admission than there are places available, the following criteria will be applied in the order set out below:
1) Looked-after Children and Children who were previously looked after, but ceased to be so because, immediately
after being looked after, they became subject to an adoption, child arrangements or special guardianship order.
2) Designated Area: A child with a home address in the designated area of the school.
3) Sibling: A child with a sibling on the roll of the school at the time of application or whose parent has accepted an offer
of a place at the school and who is expected still to be in attendance at the time of entry to the school.
4) Preference for a Church School: A child who lives within the parish of St. Michael’s, Sandhurst or St. George’s,
Owlsmoor supported by a completed supplementary form verifying that a parent has been a regular worshipper (an
average of once per month in the two years prior to application) at any Christian Church; OR a child who lives outside
the parishes of St. Michael’s, Sandhurst or St. George’s, Owlsmoor, supported by a completed supplementary form
verifying that a parent has been a regular worshipper (an average of once per month in the two years prior to
application) at St. Michael’s, Sandhurst or St. George’s Owlsmoor.
5) Other Reasons: A child with other reasons for attending the school.
If the school does not have places for all the children in one of the above categories, priority will be given to the children
who fulfil more than one of the admissions criteria in the same priority order as above. After this, if there are still
insufficient places and no distinction can be made between the applicants, a decision will be made on radial distance
between home and the school. Those whose radial distance from the school is least will be considered first.
In the event that two or more children live at the same radial distance from the school, random allocation will be used to
decide which child(ren) will be allocated the remaining place(s). The process will be drawn and scrutinised by people who
are independent of the Admissions Authority. All children from a multiple birth will be admitted when one of the siblings is
the 30th child admitted, even where this would cause the PAN or Infant Class Size to be exceeded.
In 2014 the school received 77 applications. Applications were received and 30 places were offered under the following
criteria, with the cut-off coming under Criterion 5, Other Reasons, at a distance of 0.874 miles:
Criteria
Description
Applications
Offered
1.
Special Educational Needs/Looked-after.
1
0
2, 3 and 4.
Designated Area, Sibling and Preference for a Church School.
0
0
2 and 3.
Designated Area and Sibling.
3
3
2 and 4.
Designated Area, and Preference for a Church School.
1
1
2.
Designated Area.
7
6
3 and 4..
Sibling and Preference for a Church School.
3
3
3.
Sibling.
7
7
4.
Preference for a Church School
6
2
5.
Other Reasons
49
8
There were no appeals.

Applications for Early Admission
We are unable to consider applications for children born after 31 st August 2012.

In-Year Admissions
Admission to other years at the school, or to the Reception class (once offers of places have been made), depends on
whether or not there are places available. The Early Years (Reception), Key Stage 1 (Years 1 & 2) and Key Stage 2 (Years
3, 4, 5 & 6) class sizes are 30.
Applications must be submitted to Bracknell Forest LA in accordance with the process for ‘in year’ admissions set out in
the 'School Admissions Moving into Bracknell Forest' guide available from Bracknell Forest LA. The School’s Governors
will subscribe to the Local Authority in-year fair access protocol which means that these children will be offered a place as
soon as possible, even if the school is full or, if appropriate, they will be given top priority on the waiting list.

Admission outside normal age group
Requests from parents for places outside a normal age group will be considered carefully e.g. for those who have missed
education due to ill health. Each case will be considered on its own merits and circumstances. However, such admissions
will not normally be agreed without a consensus that to do so would be in the pupil’s interests. It is recommended that
parents discuss their wishes with the head teacher in advance of applying for a place. The governors may ask relevant
professionals for their opinion on the case. It should be noted that if a place in the requested age group is refused, but one in
the normal age group is offered then there is no right of appeal.
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Waiting Lists
Bracknell Forest LA maintains waiting list for each class for those children who are not offered a place. The position on the
waiting list is determined according to the over-subscription criteria above, and does not depend on the date on which an
application is received. No account is taken of length of time on a waiting list. The LA periodically seeks confirmation
that parents wish a child’s name to be kept on the waiting list.

Appeals
Appeals against non-admission can be made to an independent panel arranged by the Oxford Diocesan Board of Education.
Details and an application form are available from the school. It should be noted that, in the event of an unsuccessful
appeal against non-admission to the school, the school does not consider any further applications in the same school year (1
September – 31 August) unless there has been a material change in circumstances, for example a change of address.
For further information, or to arrange a visit to the school, please contact The School Secretary at the above address.
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Explanatory Notes
These should be read in read in conjunction with the School’s Admission Policy.
Parent(s) – A parent is any person who has parental responsibility for or is the legal guardian of the child. (Where
admission arrangements refer to ‘parent’s attendance at church’ it is sufficient for just one parent to attend. ‘Family
members’ include only parents, as defined above, and siblings.)
“Looked-after” child - By a “looked-after child” we mean one in the care of a local authority or being provided with
accommodation by a local authority in the exercise of its social services function. An adoption order is one made under
the Adoption Act 1976 (Section 12) or the Adoption and Children Act 2002 (Section 46). A ‘child arrangements order’ is
one settling the arrangements to be made as to the person with whom the child is to live (Children Act 1989, Section 8, as
amended by the Children and Families Act 2014, Section 14). A ‘special guardianship order’ is one appointing one or
more individuals to be a child’s special guardian/s (Children Act 1989, Section 14A). Applications under this criterion
must be accompanied by evidence to show that the child is looked after or was previously looked after (e.g. a copy of the
adoption, child arrangements or special guardianship order).
Designated Area – until September 2004 St. Michael’s was a voluntary controlled school with a designated area defined
by BFBC. The governors are committed to serving this community and retaining the designated area. The Designated
Area for St Michael’s can be viewed by entering the school’s postcode (GU47 8HN) on the Bracknell Forest Website
(http://maps.bracknell-forest.gov.uk/LocalView/Sites/Public/) and selecting Designated Primary School. The Designated
Primary School for a home address in Bracknell Forest can be determined by entering the address/postcode on this website
and selecting Designated Primary School. A map outlining the designated area can also be viewed in the school office,
Bracknell Forest Council offices, Bracknell Public Library.
Home Address – by normal home address, we mean your child’s home address. This is your child’s address at the time
you make your application for a place. We regard a child’s home address to be where he or she spends the majority of the
school week (Monday to Friday, including nights). We may ask to see official documentation, such as a child benefit book
or medical card if there are reasons why a child does not live at his or her parent’s address e.g. if the child is resident with a
grandparent. You will need to tell us this on the application form. If you do not declare any arrangements like this or use a
relative’s address for your application, we may consider that you have made a false declaration and withdraw the offer of a
place. Childcare arrangements are not sufficient reason for listing another address. The LA checks, on our behalf, the
validity of any address given, by asking for evidence such as inclusion on the Electoral Register, or a recent utilities bill
confirming your name and address.
If you are moving into the area, we will ask for evidence of your move, before considering any application for a place.
Typical evidence is a letter from your solicitor confirming that you have a legally binding agreement to buy the house or a
formal lease agreement for at least 6 months.
Sibling – Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother or sister, or the
child of the parent/carer’s partner where the child for whom the school place is sought is living in the same family unit at
the same address as that sibling. All children from a multiple birth (and children living in the same family unit born in the
same academic year) will be admitted when one of the siblings is the 30 th child admitted, even where this would cause the
PAN or Infant Class Size to be exceeded.
Christian Church – a Christian church will be defined as any church that is part of ‘Churches Together in Britain and
Ireland’ (CTIBI), which includes the Church of England, Protestant non-conformist churches and the Roman Catholic
Church, or ‘The Evangelical Alliance’(EA). Full lists of participating churches/denominations are available at
www.ctbi.org.uk or www.eauk.org
Regular worship – by regular worship we mean attendance by a parent at any services, or meetings arranged by the
church for the purpose of worship or Bible study. Parent(s) who wish to be considered in this category must complete the
supplementary application form and ensure it is signed by the appropriate Priest/Minister and returned to the school.
Where the applicants have moved into the area within the past two years, or have changed their place of worship, two
supplementary forms should be completed and verified, as appropriate.
Parish of St. Michael’s, Sandhurst and St. George’s, Owlsmoor – The Parish Boundaries for St. Michael’s, Sandhurst
(GU47 8HN) and St. George’s, Owlsmoor (GU47 0SS) can be viewed by entering the church’s postcode on the Church of
England Parish Finder Website (http://www.achurchnearyou.com/). The parish for a home address can be determined by
entering the postcode on this website. A map showing the parishes of Sandhurst and Owlsmoor is also available from the
school office.
Distance from the school – Radial distance from the school to the home address will be measured by Bracknell Forest
Borough Council and based on the co-ordinates for the property and the school - known as the ‘c’ point, as defined in the
Local Land and Property Gazetteer and based on the Ordnance Survey’s national system.
Distances are measured using direct distance calculations within a computer system. The measurement of each distance has
been calculated using Pythagoras’ Theorem. The way in which this is done is to calculate the distance in metres between
the Easting and Northing co-ordinates for each location. The measurement in metres is then multiplied by 0.000621317 to
convert this measurement to miles. The same method of calculation is used for each direct distance measured.
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SUPPLEMENTARY APPLICATION FORM

For applications for admission in the academic year 2016/17.
This form is ONLY required for applications under the Preference for a Church School (Denominational) criterion.

I am applying for a place at the above school for the child named below under Criterion 4 (Preference for a Church
School) and I certify that all the information on this form is correct.
Child’s Full Name:

………………………………………………….

Child’s Full Address:

………………………………………………
……………………………………………...
………………………………………………
Post Code ………………….

Phone No. ……………………..

I confirm that I am the parent/guardian of the child named above and live at the same address.
I confirm that I have worshipped regularly at
(name of church):
………………………………………...…at least once a month on average in the two years prior to the date of application.

Signed…………………………………….

Date ……………………………..

Print Name ………………………………..

This section must be completed by a relevant member of the clergy.
I confirm the above parent/guardian has been a regular worshipper at my church at least once a month on average for the
last two years.
Name of member of clergy …………………………………………………………….
Signature ………………………………………………… Date …………………….
Name of Church ……………………………………………………………………….
Contact Telephone No.: …………………………………………
Notes: By regular worship we mean attendance at any
services, or meeting, arranged by the church for the
purpose of worship or bible study.
If you have moved into the area, or changed your place of
worship, within the last two years, please photocopy this
form and obtain confirmation from your previous church.
Church Stamp
For 2016/17 Reception Applications, this completed form must be returned to the School Office by 24th February 2016.
Your Common Application Form (CAF) should be returned directly to the LA by 15th January 2016.

5

