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Answer to your 

question in case you 

forget your password 

REFERENCE GUIDE: 

Two Year Old Funding 
 

 
 

 

SECTION 1 – Registration 
 
The link to make an application for 

Two Year Old funding will take you 

to the home page  

Select the register link 

 

 

 

 

 

Security Details 

Complete the Security Details 

 

 

 

 

 

 

 

 

 
 

  

Section 1 
Registration 

 

Section 2 
Homepage  

 

Section 3 
Your Child 

 

Section 5 
what to do 

next 

 

Section 6 
Change of 

Details 

 

Section 4 
Applying 

 

Email Address 
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About you 
 

 
 
Contact Details 
 
Enter your Postcode and press 

   When you find your address press  

 
 

If you cannot find your address you add your address manually -  
 
After telling us where you live provide us with at least one telephone number 
 

 
Finally press 
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You will then receive an email  

 

Click on the link or copy and paste it into your Internet Browser 

 

Press the Home button  

 

Enter your Email address and Password and press  
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SECTION 2 – Home Page 
 
 

 

 

 
 

SECTION 3 – Adding your Child and Applications 

 

 
 

Return to 

Home 

Change your 

details 

Log out 

Make an 

Application 

Read your 

messages 

Tell us about 

your family 
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If you have used this website before you maybe be presented with details of your children, if they are eligible for 
TYOF you will be able to select and apply. However it is more likely that this is the first time you have used this site 
and we have no details about your children – so press 

  
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Press  

Select your child from the list  

 

Your child’s legal 

names 

Gender 

Date of Birth 

Ethnicity, First Language and 

Relationship – type in the 

first characters to find the 

code you need 

Select of your child 

has the same 

address 

Proceed if your 

child is the right age 

Start your application 
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You have two different ways to apply for Two Year Old Funding, Either Benefits Based (Economic), or Non-Benefits 

Based (Non-Economic), both these options are explained below. 
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Economic  Claim  
 
You may make a claim for Two Year Old Funding (TYOF) due to Economic (e.g. Benefits) or Non Economic Grounds 
(e.g. Disability, Child in Care, Adoption). Follow these steps to apply under Economic grounds 

 

Selecting will show you the Carer details to populate the DOB, you can choose to populate either 

the National Insurance number or the National Asylum Seekers number. And select  

 
 

 
 
Review the Summary 
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You must read carefully and select  to the Legal Declaration before selecting  
 

 
 
 
You will get an email message and if your application is successful confirmation of your application, 
Once the result is returned you can choose your delivery method. 
 

 
 
 

Select  to return to the Home Page 
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Non –Economic Claim 

Selecting will show you the options available for the claim. 

 

 
 

 
 
You will receive an email message to log back in and see the results of your application once it has been considered. 

 

SECTION 5 – What happens next 
 
Once you are successful print off your voucher take it to your preferred 
Nursery who can offer your child a place 

 
 

 

Tick to select the category you wish to apply under 

Tell us why 

Upload supporting 

evidence 

Finally tick I agree And Submit 
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SECTION 6 – Changing your details / Viewing Messages 
 
Change Details 
 

 
 

 

 
You can change your details, and find out how to tell us about other changes in your circumstances 
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View Messages 
To View your messages – from the home page 
 

 

 
 
Click the subject to open the message 

 
 
End of document 
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